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Purpose of Procedure 

This administrative procedure provides guidelines, criteria, and the process for naming 
Grossmont-Cuyamaca Community College District (District) facilities. The Chancellor 
shall provide recommendations to the Governing Board, which retains final authority for 
the naming of any building or facility of the District. Consistent with board policy BP 
6620, this administrative procedure also sets forth the criteria and process for de-
naming, facility demolition, and/or replacement. 

Definition of “Facility”  

As used in this procedure, “facility” includes any building or other structure, pathway, 
road or sidewalk; indoor or outdoor areas such as classrooms, labs, theaters, lobbies or 
other gathering areas; athletic fields or other property owned by the District.   

Process to Name a Facility 

 College or Site Recommendation: The process may be initiated by a college, the 
District services site, the Chancellor, the Board of Directors of the Foundation for 
Grossmont and Cuyamaca Colleges (FGCC) or the Governing Board. Each college 
and the District services site will develop its own procedure, consistent with the 
criteria in BP and AP 6620, which results in a recommendation from the appropriate 
college president, vice chancellor, or site, to the Chancellor. 

All recommendations for naming based on philanthropic gifts shall be based upon 
the policies of the FGCC, and must be made by the Board of Directors of the FGCC. 

All requests shall include the following: 

 The rationale for requesting the naming of a facility, including evidence of a 
broad base of support for such action. 

 A biography of the person for whom the facility is to be named.  

 A description of the business or organization, if the recommendation is to name a 
facility for a business or organization, including the names of members of the 
board of directors and senior management. 

 Recommendation from the College President, Vice Chancellor, District Services 
site, FGCC or referral from the Governing Board. 

 Chancellor’s Initial Review:  The Chancellor reviews all proposals for information and 
consistency with existing District board policies and administrative procedures. 
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 Chancellor’s Cabinet Review: Upon Chancellor recommendation, Chancellor’s 
Cabinet reviews the proposal and recommends further action. Chancellor’s Cabinet 
may recommend that the Chancellor forward the proposal to Districtwide Executive 
Council (DEC) electronically. 

 DEC Review and Recommendation. DEC representatives consult with constituencies 
as necessary, and provide comments and recommendations to the Chancellor. 

 Chancellor’s Action: The Chancellor prepares a docket item for Governing Board 
action or returns the proposal to the recommending site.  

 Governing Board Action: The Governing Board approves, rejects, or delays action on 
the proposal. The Board’s action will be reported to all affected parties. 

 Chancellor’s Action: After a facility name is approved by the Board, the Chancellor 
authorizes staff to proceed with necessary administrative steps. 

This process shall also apply to proposals to de-name a facility, and to address naming 
considerations when a facility is demolished and/or replaced. 

Naming of a Facility in Recognition of a Significant Financial Gift to the District 
through the Foundation for Grossmont and Cuyamaca Colleges.  

 Facilities may be named for a benefactor or an individual nominated by a benefactor. 

 Such requests must come from the Board of Directors of the FGCC according to that 
organization’s policies on naming. 

 To name an entire building, the benefactor’s gift must be deemed significant relative 
to that facility (as determined by the FGCC Board of Directors) and generally would 
be no less than $1M.  

 For naming other tangible assets, benefactors must have given unrestricted gifts at 
a level approved by Chancellor’s Cabinet in collaboration with the Board of Directors 
of the Foundation for Grossmont and Cuyamaca Colleges (FGCC).  

 Facilities will generally not be named in return for deferred gifts and will not be 
named for persons making gifts of property (real or personal) until such time as the 
gift is converted to liquid assets or is otherwise utilized by the District. The 
Chancellor, in his or her discretion and on a case by case basis, may recommend to 
the Governing Board that circumstances warrant a facility being named in return for a 
deferred gift. 

 Facilities will not be named until multi-year pledges have been completed and 
certified by the FGCC. 

 If the request is to honor a deceased person, that request will be submitted only after 
a suitable period of mourning.   
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Other Provisions 

 Any legal or ethical improprieties on the part of the benefactor may cause the 
removal of the naming of any facility. 

The naming of facilities shall be in existence as until the structure is demolished or 
significantly altered and repurposed by the District or College. In such cases, the College 
or District may place a recognition plaque in any new structure to recognize past gifts, 
however, the naming shall not transfer to any new facility. 

Signage 

 Named buildings should bear the name of the person and the building name in a 
typeface and style consistent with District and college signage requirements.  

 Buildings may also bear an architecturally suitable plaque permanently affixed to the 
outside of the wall nearest to the main entrance of the building. The plaque should 
list the name of the person for whom the building is named and, if the building is 
newly constructed, the architect, Governing Board members, Chancellor, college 
president, and date the building was dedicated. Relevant information about the 
donor shall be prominently displayed. 

 Classrooms, labs, theaters, and indoor or outdoor gathering areas to be named 
should be identified with architecturally suitable signage on the wall directly outside 
the main entrance or with other appropriate acknowledgement consistent with District 
and college signage requirements. 

 Whenever possible, the District or college will seek outside funding for signage. 

 


